
The goals we have for the GED® Testing Program are the same as the goals K-12 
educators and administrators have--we want all students to have the opportunity to 
earn a traditional high school diploma.  It is only when all options to earn that 
traditional high school diploma have been exhausted, that we want to offer the second 
chance to high school completion which is the GED® test. 
 
Today we are going to talk about the youngest GED® test-takers who have dropped out 
of school or belong to a special population and go through the documentation -- we 
need to make sure they have exhausted their options for traditional high school 
diploma completion.  
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Dropping out of school is not always straightforward.  There are several avenues for 
leaving school. 
 
The real life situations that lead to someone leaving school are often complicated, and 
the lack of standardized withdrawal documents makes it even more difficult.   
 
The rules in the KYAE policy manual (http://kyae.ky.gov/policy/) explain how to 
document school withdrawal for a number of circumstances.  Familiarity with this will 
make it easier for you to help your students obtain the necessary documentation. 
  
Individuals age 16-18 must provide official documentation of withdrawal from school as 
follows: 
• If the student withdrew from school within the current semester and the student 

still resides in the school district: 
• Official documentation of withdrawal is needed from the local school district. 
 

• If the student withdrew from school in or before the previous semester and student 
still resides within the school district: 

• Official documentation of withdrawal from the previous semester is needed 
from the local school district; or 

• An official statement that the student did not enroll in the semester following 
withdrawal is needed from the local school district. 
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• If the student is no longer a resident within the school district he/she withdrew from: 

• Official documentation of withdrawal is needed from the school district in 
which the student withdrew; or 

• An official statement confirming that the student did not enroll in school is 
needed from the local school district in which the student currently resides. 

 
• If the student was withdrawn to be home schooled and is no longer being home 

schooled: 
• The home school must provide written notification to the school district in 

which the student currently resides that the student is no longer being home 
schooled. The date of the notification constitutes official withdrawal. 
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There are also laws involved. 
 
As you may know, last year a new law was passed to raise the drop out age to 18.  The 
GED® eligibility regulation was also updated to reflect this change in the age for 
compulsory school attendance. 
 
The GED® eligibility regulation now says that a student must reach the legal age of 
withdrawal for the school district where he or she resides, and have been withdrawn 
for 90 days as certified by the local school district. 
 
The superintendent in the district where the applicant resides may still waive the 90-
day school withdrawal provision. 
 
All Kentucky test-takers must pass the practice test and have a Kentucky address. 
 
But there is still a while before that minimum age moves from the current 16 to the 
new 18. 
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The change to 18 for the legal drop out age will begin to be effective in the 2015 –16 
school year.  That will be for the first group of schools that approved the change. The 
change will continue to be phased-in with statewide adoption during the 2017-2018 
school year. 
 
That means there will be a two-year period where different schools have different rules 
for the age at which a student can drop out. 
 
We know this means you will have to be diligent about getting withdrawal 
documentation for your students before you begin serving them. 
 
It also means we have another year before it takes effect. 
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Today, we are going to talk about the current rules.  Currently, you can still drop out at 
16.  Next, year we can talk about what is coming in 2015-16. 

5 



Here is Sebastian.  He turned 16 in July and in September he dropped out of school. 
 
Sebastian has gone to GED.com and set up an account. 
 
He received some alerts at GED.com that told him he would have to take the practice 
test and he even took and passed a couple of the GED Ready™ practice tests.  But he 
can’t schedule the GED® test.  He gets a notice that he has an age alert.  
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Here is his dashboard at GED.com.  If you look at the exclamation point, that is where 
he will view the alerts. 
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If he selects the alerts icon, he sees that he has to pass the practice test and it also tells 
him he has an age requirement. 
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If he selects “find out more,” he gets a page that tells him the documents that must be 
submitted and how to submit them. 
 
There are links on this page to the KYAE-6 application form and the Documentation of 
Withdrawal form. 
 
At the end of this presentation, I have provided you with a handout with this same 
information.  It is meant to be a virtual handout and has links to the forms. 
 
Our eligibility regulation has recently been changed and we can now make changes to 
these forms.  So, please check at the links for the latest forms, don’t save the old 
forms for later use.  

9 



Here are the current forms. This is the blank KYAE-6 form page one.  This page is 
completed by the student. 
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This is page 2 of the form and it is the area that is used to waive the 90-day waiting 
period. 
 
This page does not have to be completed unless Sebastian has been withdrawn for less 
than 90 days and is asking the superintendent to waive the wait period.  Since he 
withdrew in September 2013, he has already passed the wait period and does not need 
to have this page completed. 
 
There is a test-readiness certification at the bottom of that page, but it is not longer 
needed and can be left blank. 
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Sebastian does, however, still have to submit official documentation of withdrawal 
from school. 
 
All test-takers 16, 17 and 18 years old must submit documentation of withdrawal from 
school unless they are part of a special population. 
 
When we moved to computer testing in 2012, Pearson required us to develop a 
standardized form.  We are still perfecting the form, but it covers most usual 
circumstances for leaving school—standard withdrawal, failure to enroll and home 
school. 
 
This form requires the signature of the Director of Pupil Personnel. 
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Once the completed documentation is submitted to our office, 
 
• By e-mail (recommend that only last 4 of SSN be used if e-mailed), 
• FAX (secure line), or 
• Mail  

 
it typically takes one day for a response.   
 
Once approved, if he has passed the practice test, Sebastian receives an automatic e-
mail from GED Testing Service® telling him he can now schedule his GED® test. 
 
If we receive a cover sheet with the name of the adult educator and contact 
information, we also try to inform the adult educator by e-mail. 
 
For Sebastian, this has been a fairly straight forward process.  He just has to fill out an 
application form, go back to his school to get the DPP to sign and put in his withdrawal 
date on the Documentation of Withdrawal form. 
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Let’s look at Alex.  Alex turned 18 in February and dropped out in March. 
 
Even though she is 18, Alex still has to submit proof of withdrawal from school and wait 
the 90 days or have the superintendent waive the 90-day wait period. 
 
We have given the superintendent guidance about some of the reasons a waiver of the 
90-day wait period can be granted:  postsecondary enrollment, medical reasons, 
employment, family circumstances and other.  Whether to waive the 90-day wait 
period is really at the discretion of the school superintendent.   
 
After 90 days, which is the time period during which the school is to counsel with Alex 
and try to get her to re-enroll, she can take the GED® test without any additional 
permission from the superintendent.  If she waits 90-days, Alex, like Sebastian, will only 
need page 1 of the KYAE-6 form and the documentation of withdrawal form.   
 
If Alex wants to take the GED® test before the end of the 90-day wait period, she will 
have to have the superintendent sign the waiver on page 2 of the KYAE-6 form and 
submit that with page 1 and the Documentation of Withdrawal form.   
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Here is Austin. Each year, there are students like Austin who complete 12th grade and 
then find out they are a few credits short, or something happens at the end of the 
school year that prevents them from graduating. 
 
Austin should check out his options and see if he could return to school, or enroll in a 
credit recovery program to complete his credits. 
 
If he decides to go the GED® route, he will need documentation from the school that he 
is no longer enrolled -- either withdrawal or the statement that he has not been 
enrolled this semester.   
 
The beginning of the semester would be his withdrawal date.  He also would have to 
wait 90 days or get the superintendent’s approval to waive the 90-day wait period. 
 
Most students in this circumstance are able to get approval if the GED® option is the 
best one for the student. 
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Here is another common circumstance.  This is Shelby. 
 
Shelby moved.  It doesn’t matter if she moved  from another state or just to a new 
school district.  It doesn’t matter if Shelby is 16, 17 or 18, the rules are the same for all 
those ages.   
 
When Shelby got to her new home, she failed to enroll in school.    
  
If she moved from another state, she may have discovered her credits didn’t transfer 
and she would have to do an additional year of school in Kentucky, or maybe she just 
didn’t like school and took this as an opportunity to drop out.  Whatever her reasons, 
Shelby’s last school is probably not going to provide you with documentation of 
withdrawal.  That school will just document that Shelby withdrew to move to a new 
school district. 
 
This is a case where the Documentation of Withdrawal form will be a help.  The local 
school district where she currently resides can certify that she has not been enrolled 
this semester and indicate the date of the start of the semester.  This date will act as 
her withdrawal date.   
 
This will also give Shelby the opportunity to make contact with the local school district.  
She may discover they have a credit recovery program or a virtual high school that will  
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help her graduate on time… with a traditional high school diploma.   
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Here is Brittany.  Brittany withdrew to home school and now she would like to take the 
GED® test. 
 
If you go back to the KYAE policy handbook (http://kyae.ky.gov/policy/), it gives you 
guidance about this. The home school must provide written notification to the school 
district in which the student currently resides that the student is no longer being home 
schooled. The date of the notification constitutes official withdrawal. 
 
The documentation of withdrawal form provides an area for the home school to make 
this notification.  The student still has to wait 90 days or have the superintendent sign 
to waive the 90-day wait period. 
 
Brittany will need the Documentation of Withdrawal form and the KYAE-6 form.  If she 
does not want to wait the 90 days before she tests, she will have to request the 
superintendent’s signature on page 2 of the KYAE-6 form. 
 
Since this is an avenue we see more and more students take, we are currently working 
with the Department of Education to evaluate our home school policies. We will update 
you if any clarification or updates are made to our policy.  
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Finally, there are some special populations that require some different documentation.  
I will go over these briefly, but the best option is if you have a student in one of these 
categories, have the school or agency contact me directly. 
 
The GED® Options program, sometimes known as the GED® Secondary program, is a 
program of the Kentucky Department of Education.  KDE has told us they plan to end 
participation in this program and repeal the regulation that allows it.  Our agency did 
not object to the repeal.  
 
Each of the programs on this slide requires particular signatures and documentation.  I 
think it is best just to know where to obtain the information when it is needed. 
 
If you look at your handout, I suggest that I be e-mailed so I can send the correct 
documents.  The most difficult part is usually determining if the student is a part of a 
special group. 
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State agency children fall into two categories—those in programs with the Department 
for Juvenile Justice and those in programs under the Cabinet for Families and Children. 
 
To find out which set of rules to follow, we look up the school under the KECSAC 
directory.  I have included the link above.  Look to see if the facility, alternative school 
or program is DCBS or DJJ.  Both require page 1 of the KYAE-6 form and the 
superintendent of the local school district has to sign page 2 of the KYAE-6 form to give 
permission for the student to test. 
 
However, there is an identification document that needs to be completed and it is 
different for DJJ and DCBS.  Once I am contacted about a state agency children, I will 
provide the appropriate template. 
 
Those in DJJ can actually use the ID document as government-issued photo ID for the 
purpose of taking the GED® Test. 
 
For those in DCBS, the ID document serves as notification to the service region 
administrator and social workers that this student is taking the GED® test.  Those in 
DCBS typically have a driver’s license or state ID to use for entry to the test.   
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For those in Job Corps and ChalleNGe Academies, we need page 1 of the KYAE-6 form 
and documentation that the person is enrolled in the program. 
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The ID documents issued by Job Corps programs are not sufficient for entry to the GED® 
test.  We have a template for a supplemental document that can be used in 
combination with the Job Corps ID for entry to the GED® test.   
 
We take care of this during the age alert phase so there is no problem with admittance 
at the testing center. 
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Find your handout at http://kyae.ky.gov/educators/GEDhottopics.htm. 
 
Questions received during the live presentations have been posted with the answers at 
the same location.  
 
If you have questions, please e-mail them to GED@KY.gov 
 
Thank you for participating. 
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